[image: image1.png]





Candidate Career History and Goals Assessment.  
In order to successfully market you to potential employers, and make sure that I am able to present you with opportunities that fit you like a glove, I would like to ask you several questions that will help me market you to your next employer as a HOT commodity, a Mercedes vs. a Chevy.  Some of these questions are a little personal, but help me in building a sales pitch to effectively help you find a new position quickly, and for the highest possible compensation while giving you as many options as possible to choose a position that you will be happy with and excel.  
Work Eligibility Section

	For any candidates who wish to be considered for positions at OUR CLIENTS filling this sheet out is mandatory prior to being submitted.

	

	Candidate Name: First, Middle, Surname (Include title e.g. Mr, Mrs, Ms, Dr, other):
	
	What is the best number to contact you?

	
	 
	  

	Candidate Address
	Telephone Number
	Your Email address

	 
	 
	

	Eligibility to work in the USA

	Do you have permanent eligibility (IE: Citizenship or Green Card) to work in the United States? 
	

	If the answer to the above question is no, please answer the following questions.
	

	What type of visa do you currently hold?
	

	What is your original entry date in H1 (b) status?
	

	What is the effective date of first H1 (b) approval?
	

	What is your’s current 1-94 expiration date?
	

	What is your visa MAX OUT date?
	

	Is there any time you have spent outside the US that you can reclaim?
	

	Are you currently employed in full-time status in a valid working Visa status?
	

	Do you have an application for adjustment of status (Green Card) based on employment, pending with the INS?
	

	Do you have a priority date?
	

	Compensation Details 

	Current Basic Salary:
	 

	Current Bonus Plan (If yes, state percentage and how it is qualified):
	

	Current Benefits (Include stock, pension, 401K etc):
	

	Desired Base Salary:
	

	Desired Package:
	

	Non-Compete

This includes an agreement regarding confidential information, an agreement regarding the handling/ownership of intellectual property, a non-complete agreement, a non-solicitation of clients or employee’s agreement, a stock option agreement, a restricted stock agreement, a retention agreement or any other similar agreement)?

	Do you have a non-compete or other restrictive agreement or other continuing obligations of any kind with their current or former employer? 

If yes, please provide details.
	 

	Candidate Details

	Latest/Current Employer:
	 

	Why are you considering new opportunities at this time?
	

	Education (Include: University, Major Field of Study and Degree Obtained):
	

	Are you willing to relocate? Yes/No
	 

	Percentage of time willing to travel: (choose one: 25% 2 days a week/50% 3-4 days a week/75% 5 days a week/100% 7 days a week)
	 

	What is your interview availability? 

When are you available to interview in person (in another city)?
	

	Notice Period:
	

	When are you available to start another opportunity?
	

	Do you have any current offers under considerations? (If yes, please include timeframe and details.)
	 

	How are you going to make a decision on an opportunity (e.g. If you have multiple offers, what is your top 3 decision criteria.)?   
	 

	What type of position or responsibilities are you seeking (what do you want to do?)?
	 

	Government Employment

	Have you  currently or ever been employed by the Federal Government, as either a civilian employee or as a member of the military? If yes, please answer the following questions.
	 

	Dates of employment?
	

	Describe your responsibility within the government position.
	

	Candidate Summary - This is your 10 Second “Elevator Pitch” IE Why should someone hire you for this position instead of any other candidate? 

	Candidate Summary- (Please include as much detail as possible as to why you are a strong candidate for the role and our clients.)

Please write in 3rd person, and give quantifiable, information.  

This section if for your 10 second “Elevator Speech”.  

This is your sales pitch to give our client a reason to read your resume.  
	 


Personal / Work Related / Cultural Preferences
1.  Where would you prefer to work geographically? 

a. Are you willing to relocate?
i. If you ARE willing to relocate:

1. Where IE Local relocation only, or to specific areas?  

2. How soon?

3. Are you willing to pay your own relocation fees or would you require assistance from your new employer?

4. Do you currently own your own house, or rent?

5. Are your significant other and/or other necessary family members willing to relocate as well?   

ii. If you ARE NOT willing to relocate:

1. How far are you willing to travel locally?
2. What type of company would you ideally prefer to work for?  (Size, Ownership (Private vs. Public), Industry, culture, etc…)

a. Are there any specific companies that you currently know about that you would be interested in working for?

b. Any specific Companies that you would NOT consider working for?

c. Do you have any contractual obligations which would prevent you from working for any specific company, or group of companies? (Non compete agreements, Confidentiality agreements, Conflicts of Interest)

d. Do you know who your 3 previous employer’s closest competitors are? (Feel free to include additions)

i. 1:  

ii. 2:  

iii. 3:  

3. Are you willing to take an online skills assessment relative to your career in order for me to be able to present potential employers with an unbiased quantification of your skills? 

4. Are you willing to take a personality test in order to help me present potential employers with an unbiased profile regarding your potential personality fit within their organization?

5. Do you hold any certifications or accreditations which are relevant to your career?
6. Current or Most Recent Employer:

a. Can you give me at least 1 but up to 3 specific examples of ways that you reduced costs or improved efficiency for your employer? (We are trying to show ways you may have performed over and above)

b. Can you give me at least 1 but up to 3 specific examples of ways that you provided extra value your employer (IE referred new client which increase sales even though it wasn’t in your job description, Solved major problem, etc…)?
c. Can you give at least 1 but up to 3 examples of significant problems that you solved for your employer? 

7. Second most recent employer: 

a. Can you give me at least 1 but up to 3 specific examples of ways that you reduced costs or improved efficiency for your employer? (We are trying to show ways you may have performed over and above)

b. Can you give me at least 1 but up to 3 specific examples of ways that you provided extra value your employer (IE referred new client which increase sales even though it wasn’t in your job description, etc…)?

c. Can you give at least 1 but up to 3 examples of significant problems that you solved for your employer? 

8. Third most recent employer: 

a. Can you give me at least 1 but up to 3 specific examples of ways that you reduced costs or improved efficiency for your employer? (We are trying to show ways you may have performed over and above)

b. Can you give me at least 1 but up to 3 specific examples of ways that you provided extra value your employer (IE referred new client which increase sales even though it wasn’t in your job description, etc…)?

c. Can you give at least 1 but up to 3 examples of significant problems that you solved for your employer? 

9. Can you list at least 1 but up to 3 professional achievements for which you are the most proud during your entire career?

10. Can you list at least 1 but up to 3 personal achievements for which you are the most proud during your entire life?

11. Can you list at least 3 Places where you have recently interviewed? 

12. Describe your search activity over the past 3 to 6 months.  Are you selectively searching or actively looking at this moment?  Please include any information about interviews and/or offers you have had and the types of position(s) they were for.  Is your resume posted on any online job board (ie:  Monster, Yahoo, CareerBuilder, Dice) What other recruiters you have contacted?  Do you have the appropriate citizenship or visa to work in the US without restriction or time limit?

13. Describe in detail what you would be doing in your ideal next position.  What technology would you work with, who would you report to, who would report to you, what types of projects would you be working on?  

14. What are your thoughts concerning your susceptibility to a counter offer from your current employer?  Have you ever been given a counter offer?  Did you accept it or turn it down?  Why?

15. What is your total compensation package?  Please include base, bonus, incentives, stock, etc, and list each separately.  Will you be able to confidentially provide last year’s W-2 to confirm this information?  What type of package do you expect in your next move?  Do you currently have a non-compete or a reimbursement clause?  

Base Salary ____________________________________________________________

Target Bonus % ________________________________________________________ 

Average Bonus (Past 3yrs) _______________________________________________ 

401k Matching (ex: 1:1 up to 6%) __________________________________________ 

Vacation ______________________________________________________________

Stock Options _____________________________________________________________

All Other Compensation _____________________________________________________

Reference Release Form

All of our clients require business/peer/subordinate references from prospective candidates.  It is our standard procedure to check references BEFORE referring you to one of our clients, or even before we confirm an interview with you.  Signing the disclosure statement below allows us to check your references, which will only be done when we deem it necessary to further the placement process or to verify information you have given us.  Reference and salary information is always kept in the strictest professional confidence.

Please provide us with the names, telephone numbers, email addresses, and titles of three business AND three peer references, PLUS three subordinate references if you have a supervisory role.  Briefly describe your relationship to these references.  If you are working, we realize that in most cases you cannot use your current manager as a reference.  Managers from a previous employer are acceptable as are trusted peers in your current company as well as past clients that can speak to your work and accomplishments.  ***You will be notified before any references are contacted***.    

DISCLOSURE STATEMENT

I understand that the Nexmation may conduct a reference check.  This reference may include information regarding character, work record, general knowledge and capabilities, and reputation.  The references contacted do not necessarily need to be listed below.  I hereby acknowledge that I have read and understand this statement, and hereby authorize Nexmation, LLC.  to obtain a reference check as described above.

Name (please print) _​​​​​​​​​​​​​​​​​____________________________Birthday (month/day)​​​_________________

Address__________________________________________________________________

City, State, Zip________________________________________________________________

Work phone_________Evening ____________Mobile _____________

E-Mail:  __________________

Signature____________________________________________________

BUSINESS REFERENCES (usually a former or current supervisor or client)

NAME

                              TITLE


  COMPANY 
 
  PHONE   
  EMAIL             

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SUPERVISOR REFERENCES

NAME
                          TITLE

  COMPANY 
 
  PHONE   
  EMAIL             

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


PEER REFERENCES (usually former or current co-worker w/similar responsibilities or technology skills)

NAME

            TITLE


  COMPANY 
 
  PHONE   
  EMAIL             

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


SUBORDINATE REFERENCES (if you had direct reports…who did you supervise that we can call?)

NAME

            TITLE


  COMPANY 
 
  PHONE   
  EMAIL             

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Can you list at least 3 Places where you have recently interviewed? 

This helps us find out feedback directly from people that you have interviewed with to find out about how you performed during the interview process, their perception of your strengths and weaknesses, and helps us better prepare you for your next interview and help you land the job.   

PREVIOUS INTERVIEWS Where have you recently interviewed?  



Company1

 Company 2

Company3
Company4

	Company Name
	
	
	
	

	Interviewed By: 
	
	
	
	

	Interviewer’s Title
	
	
	
	

	Interviewer’s Phone
	
	
	
	

	Interviewer’s E-mail
	
	
	
	

	How Many Rounds of interviews? (Phone Screen, 1,2,3, Inperson interviews etc…)
	
	
	
	

	Result?  (Offered Position but turned down, another candidate hired, etc…)
Feedback from Interviewer

	
	
	
	

	How did you find out about the position?  (IE Direct Application or 3rd Party Recruiter or Staffing Agency?)
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